 Continuous Curriculum School PTSA
Reimbursement Voucher

Please attach receipts or invoices to this form.  This will help the treasurer in keeping accurate account information for line items.  If you need cash for making change at a PTSA event, please give the treasurer at least one (1) week notice prior to the activity/project.  You will then need to schedule a time with the Treasurer to pick-up the cash and cash box.
· Reimbursement

· Cash (please list desired breakdown:___________________________________________________)

Date of Request:___________________________

Date Needed:________________________________

Amount Requested:_________________________

Committee:__________________________________

Purpose:___________________________________________________________________________________

__________________________________________________________________________________________

Requested By:________________________________________Phone:_________________________________


Preferred method to receive your reimbursement:

· Mail

· Backpack Mail (sent with oldest child)

· Schedule pick-up with Treasurer

Continuous Curriculum School PTSA

Reimbursement Voucher

Please attach receipts or invoices to this form.  This will help the treasurer in keeping accurate account information for line items.  If you need cash for making change at a PTSA event, please give the treasurer at least one (1) week notice prior to the activity/project.  You will then need to schedule a time with the Treasurer to pick-up the cash and cash box.
· Reimbursement

· Cash (please list desired breakdown:__________________________________________________)
Date of Request:___________________________

Date Needed:________________________________

Amount Requested:_________________________

Committee:__________________________________

Purpose:___________________________________________________________________________________

__________________________________________________________________________________________

Requested By:________________________________________Phone:_________________________________


Preferred method to receive your reimbursement:

· Mail

· Backpack Mail (sent with oldest child)

· Schedule pick-up with Treasurer

For Treasurer Use Only			Date Received___________





( Reimbursement made to:________________________________________


	Check Number:__________		Amount:_______________


	Budget Line Item:________________________________________





( Cash    Amount:_____________


	Purpose:________________________________________________





For Treasurer Use Only			Date Received___________





( Reimbursement made to:________________________________________


	Check Number:__________		Amount:_______________


	Budget Line Item:________________________________________





( Cash    Amount:_____________


	Purpose:________________________________________________








